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Instructions: For a driveway access permit, fill in sections 1, 2, 3 and 4, and the appropriate 
drawings and sign. For a Utility access, fill in sections 1, 2, 3 and 5, and figures 1 and 3. Prepare 
a detailed drawing of the proposed driveway construction, or fill in the attached drawings 
 
NOTES:  1) Property owner and contractor shall assume responsibility for repair of any damage 
to Township Road during construction or damage resulting from improper driveway construction.    
2) Property owner and contractor shall be responsible for vehicular and pedestrian traffic safety 
during construction.   3) Failure to comply with the provisions set forth in this permit may result in 
revocation of the permit and the property owner and contractor may be subject to legal action and 
fines. 
 
SECTION 1 – LOCATION AND APPLICANT INFORMATION 

TOWNSHIP ROAD NAME ____________________________________ ROAD NO.__________ 

APPLICANT NAME _____________________________________________________________   

PROPERTY OWNER ___________________________________________________________ 

OWNER ADDRESS ____________________________________________________________ 

OWNER PHONE NO. ___________________________________________________________    

EXCAVATION CONTRACTOR: ___________________________________________________ 

CONTRACTOR ADDRESS: ______________________________________________________  

CONTRACTOR PHONE: ________________________________________________________ 

 
SECTION 2 – ROADWAY AND TRAFFIC OBSTRUCTION INFORMATION 
NOTE: Unloading and loading of equipment, parking of trucks, machinery in the roadway, ditching 
and trenching across roadway, etc. are obstructions to the roadway. Property owner and 
contractor are responsible for the protection of the public. Closing of 1 lane of traffic for unloading 
of equipment and parking requires signs, traffic cones and a flagger, at a minimum. 
 
PROPOSED OBSTRUCTION START DATE: ________________ TIME: _____________ 

PROPOSED OBSTRUCTION COMPLETION DATE: ___________________ TIME: __________ 

WILL AT LEAST ONE LANE OF TRAFFIC BE CLOSED?  YES  NO 

WILL ROADWAY BE COMPLETELY CLOSED AT ANY TIME DURING CONSTRUCTION?  

 YES   NO 

IF THE ROADWAY WILL BE CLOSED: DATE EMERGENCY SERVICES NOTIFIED: 

_____________________________ (CONTACT 570-253-3109 – WAYNE COUNTY 9-1-1) 

Owner/contractor is/are required to notify emergency services of the road closure. An emergency 
contact person and contact information is required for roadway obstruction. 
 
EMERGENCY CONTACT PERSON: _______________________________________________ 

EMERGENCY CONTACT PHONE NUMBER: ________________________________________ 

FOR ROADWAY OBSTRUCTION, THE FOLLOWING WILL BE PROVIDED BY THE 

CONTRACTOR:  ROADWORK AHEAD SIGNS  TRAFFIC CONES  
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 FLAGGERS  NUMBER OF FLAGGERS ___________  ROAD CLOSED 

SIGNS  DETOUR SIGNS (Detour plan must be approved by the Township before 

construction)   CONSTRUCTION BARRIERS  PEDESTRIAN BARRIERS  

 CROSSOVER PLATING (TO ALLOW TRAFFIC OVER TRENCHING ACROSS ROADWAY) 

 
SECTION 3 – EXISTING TOWNSHIP ROADWAY INFORMATION 
 

TOWNSHIP ROAD SURFACE:  PAVED  DIRT/GRAVEL      

TOWNSHIP ROAD IMPROVED WIDTH ________ FEET        R.O.W. WIDTH _________ FEET 

SHOULDER / BERM WIDTH ________ FEET  

ROADSIDE DITCH OR SWALE _______ FEET FROM ROAD CENTERLINE 

NEAREST INTERSECTING ROAD ________________________________________________  

DISTANCE TO NEAREST ROAD ___________ FEET 

DISTANCE TO NEAREST INTERSECTING DRIVEWAY ________ FEET 

NEAREST INTERSECTING DRIVEWAY IS ON THE  SAME SIDE      OPPOSITE SIDE 

APPROXIMATE SIGHT DIST: LEFT __________ FEET  RIGHT __________ FEET 

POSTED SPEED LIMIT ___________ MPH  NO POSTED SPEED LIMIT 

 
 
SECTION 4 – PROPOSED USE AND CONSTRUCTION OF DRIVEWAY / REASON FOR 
REQUESTING PERMIT 
 

DRIVEWAY USE:  RESIDENTIAL  AGRICULTURAL  COMMERCIAL    

PERMIT FOR:  SUBDIVISION REQUIREMENT  NEW DRIVEWAY  REPAIR OR 

RESURFACING OF EXISTING DRIVEWAY   REPAIR OR REPLACEMENT OF 

DRAINAGE FACILITIES  RELOCATION OF DRIVEWAY  FOR RECORD OF 

EXISTING DRIVEWAY          UTILITY INSTALLATION 

PROPOSED DRIVEWAY SURFACE:  PAVED  DIRT / GRAVEL 

AVERAGE NUMBER OF TRIPS PER DAY __________       

NUMBER OF PARKING SPACES TO BE MADE AVAILABLE ______      

PROPOSED DRIVEWAY LENGTH ____________ FEET WIDTH __________ FEET 

LONG DRIVEWAY PROPOSED NAME * ____________________________________________ 

* (Township approval required for driveway names, after approval, posting of signs is required) 
 
 
SECTION 5 – UTILITY INSTALLATION 
 

FOR UTILITY INSTALLATION – UNDERGROUND: PIPELINES AND CONDUITS  

 OPENING OF ROAD SURFACE (ANYWHERE WITHIN ROAD RIGHT-OF-WAY):  

 PARALLEL TO ROADWAY  CROSSING OF ROADWAY 
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LENGTH OF TRENCH ____________ FEET     WIDTH OF TRENCH ___________ FEET      

DEPTH OF TRENCH _______ FEET        

FILL MATERIAL: ____________________________________________________________  

COMPACTED DEPTH OF FILL: ______________ FEET/INCHES    AND  _________ 

COMPACTED INCHES OF _____________________________________ WEARING SURFACE  

 

FOR UTILITY INSTALLATION – OVERHEAD POLES AND TOWERS 

 PARALLEL TO ROADWAY  CROSSING OF ROADWAY 

UTILITY POLES AND TOWERS: NUMBER OF POLES OR TOWERS TO BE ERECTED ______ 

NEAREST DISTANCE FROM CENTER OF ROAD TO STRUCTURE _______ FEET        

HEIGHT OF LOWEST WIRE CROSSING TRAVEL LANES ______________ FEET 

 
SECTION 6 – DRIVEWAY DETAIL DRAWINGS 
 
FIGURE 1 
 
On the following drawing indicate the location of the proposed driveway, nearest intersecting 
roads and driveways and distances to the nearest intersecting roads and driveways. 
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FIGURE 2 
 
If the proposed driveway leads uphill or is level with the roadway, on the following drawing 
indicate the dimensions from the center of the road the dimensions of the travel lane and the 
distance to the existing roadside ditch or swale; indicate the distance of the proposed pipe from 
the center of the road. Pipe might not be allowed to rest in existing ditch, but may be require 
further offset.. 

 
 
FIGURE 3 
 
On the following drawing indicate the width of the proposed driveway and the sight distances left 
and right (after brush and tree removal and bank grading, if necessary to obtain a safe sight 
distance.)  
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NOTICE: in addition to obtaining a permit, you are hereby notified that you are required by law to 
contact the Pennsylvania One Call System at least three working days before starting 
construction. 
 

 
 
IMPORTANT:   1) The terms and conditions embodied in this permit require the permittee to 
complete this work by the date specified in the permit. Where permittee fails to comply with the 
condition as to the completion of work by the time specified, the following rules will govern:  a) 
Failure to start work by date specified for completion. Permit will be cancelled unless the 
permittee desires an extension of time, in which case a supplemental permit may be issued.   B) 
Work started and not completed by specified date. Permittee will notify the Township, prior to 
expiration of the allotted time, of inability to complete the work on or before the date specified and 
request an extension of time. Such request shall be accompanied by the prescribed fee.   C) 
Permittee not desirous of carrying out proposed work on account of change in conditions affecting 
it. Permittee will notify the Township prior to the date specified for completion that work will not be 
carried forward, returning the permit with such notice. The fee for inspection of the work will be 
refunded by the Township, provided that they have been notified of cancellation prior to the 
expiration date.   2) The fees to be paid under the conditions in  a),  b), and  c) apply only to 
permits for which fees are collected in accordance with the fixed schedule.   3) All notices relative 
to time extensions or cancellations shall be forwarded to the Township which issued the original 
permit. 
 
 CORPORATE SEAL 
 
THE APPLICANT IS (AN INDIVIDUAL) (A PARTNERSHIP) (A CORPORATION 
INCORPORATED UNDER THE LAWS OF __________________________________________ )         
 
__________________________________                 ___________________________________ 
APPLICANT TITLE                         APPLICANT  SIGNATURE  
 
If the applicant is not the owner of the property, the owner must certify that he/she/they authorize 
this application and the work to be performed under the permit for which this application is made. 
Owners’ signature(s) must be notarized,  
 
___________________________________    ___________________ 
OWNER SIGNATURE                                    DATE 
State of ________________________________    County of  ____________________________ 
 
This record was acknowledged before me on __________________________ (date)  
 
by _____________________________________________________ (name(s) of individual(s)).   
 
Signature of notarial officer  ______________________  My commission expires: ____________ 
 
Stamp and or Seal 


